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PC2 Logistics requests by CONGO, on behalf of CS
Meeting Danièle Boccard – 11 January 2005 ITU Building
· Room 531 / NGO Office has been assigned to the CS on the 5th floor, Palais des Nations. The NGO Office will be equipped with: 

· 1 fix PC

· 1 laptop

· 1 phone line (local calls ONLY, NO mobile, NO int’l calls)

· 1 printer

· 1 copy machine

· Office supplies will be provided by CONGO

· Room XXII has been assigned to CS meetings/Plenary for the entire PC2. The Room (capacity 104 people) is equipped with wi-fi and W-lan (among the rooms available for PC2 for ALL stakeholders, XXII is the ONLY conference room in the Palais equipped with wi-fi and W-lan). Translation E/F/S will be provided at all times. This room will host ALL CS Plenary Sessions as well as some of the Caucuses and other meetings (upon request). Full timetable will be available as soon as ALL requests are made (AND SENT) to CONGO. An ORIENTATION SESSSION will be held in Room XXII on 14 Feb 2005, 14h00 – 16h30 (Translation E/F/S provided) followed by various WGs. Plan access and ALL useful information to be distributed during the Orientation Session (info also to be sent by e-mail prior to PC2).
· WI-FI  W-LAN available in Room XXII and in the Cybercafé. Please kindly note that you have to purchase own access cards (CISCO recommended by ITU) prior to arrival on the venue as NO vending points in the Palais (cards are to be found at the ITU Bookshop). NO cards available free of charge.

· It is NOT possible (at this stage) to install “several” Wireless access points in order to reach ALL meeting rooms, plenary and outside areas at all times.

· Cybercafé space - Cybercafé (AVAILABLE FOR ALL, NOT ONLY FOR NGOs) will be installed behind the Assembly General, in the HALL XIII – XV (opposite “Salle des pas perdus”). The Cybercafé will be equipped with 35 PCs and 30 laptops.
· CONGO is in the process of negotiating with ONU/DPI/Technical Conferences & Services the feasibility of installing a permanent Cybercafé in the NGO lounge (long-term operability subject to complex official procedures).
· Hotel negotiations discount rates (we could negotiate provided we have some fixed – and not pencil - booking, as of 100 persons… etc).
· NGOs could use the discounted rates hotel list provided by ITU http://www.itu.int/travel/  or CONGO Accommodation List (please see attached list)
· Free Copy machine, stapler, paper, office supplies   
· See NGO Office, office supplies provided by CONGO
· Internet Access - non-proxied & DMZ (all techie terms) access that allows for VPN and other secure connections (such as SSH, SSL, etc) will need to be set-up and configured. The Switch and Wireless access points mentioned above need to be connected to this non-proxied access.
· Power - CICG was nice in that electrical power could be found throughout. All the rooms had power, as did the delegate chairs in the plenary room. I would hope this is the same in Palais - if not, it needs to be resolved.

Need more info from Robert Guerra on EXACT needs (request made by ITU System and Network Administrator, who confirmed ITU will open gates to SSH, SSL, etc outside the UNOG firewall, which will have less restrictions than own network). Need more info from Robert on EXACT needs (request made by ITU System and Network Administrator). 
An update version of this LOGISTICS LIST will be available ASAP.

For more information, please do not hesitate to contact me:

Adina FULGA RADI

CONGO Officer WSIS CS Secretariat
+ 41 22 310 10 00

+ 41 78 703 37 36

adinafulgaradi@yahoo.com
